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DIOCESE OF NEWARK

JOB DESCRIPTION

POSITION TITLE:




DEPARTMENT: 

REPORTS TO: 

PRIMARY OBJECTIVE:

BUDGETARY SCOPE (If appropriate):

PRIMARY RESPONSIBILITIES/ACTIVITIES:

SECONDARY RESPONSIBILITIES/ACTIVITIES (if any):

RELATIONSHIPS:

Internal:

External:

SUPERVISION EXERCISED:

EDUCATION/EXPERIENCE REQUIRED:

SKILLS/ABILITIES REQUIRED:

WORK ENVIRONMENT ISSUES (special circumstances, travel requirements and physical demands):

DISCLAIMER:

The information in this job description indicates the general nature and level of work expected of employees in this classification.  It is not designed to contain, nor to be interpreted as, a comprehensive inventory of all duties, responsibilities, qualifications and objectives required of employees assigned to this job.

Signed by: ___________________________________________________




Incumbent





Date

Approved by: ___________________________________________________




Supervisor





Date

